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JOB TITLE:  Mechanic, Maintenance    STATUS: Non-Exempt  
 
REPORTS TO: Supervisor, Ground Maintenance  TERMS: 261 days 
 
DEPARTMENT:  Maintenance/Operations   PAY GRADE:  306 
 
 
PRIMARY PURPOSE: 

Help provide safe and reliable vehicles for the transport of employees by inspecting, analyzing 
and repairing PISD gasoline and diesel powered vehicles and equipment as well as the district’s 
standby generators. 

 
QUALIFICATIONS: 

Education: 
High school diploma or GED 
EPA certified 
Ability to maintain valid Texas driver’s license 
 
Special Knowledge/Skills: 
Must be cooperative and show initiative towards improving skills 
Able to understand and execute verbal and written orders 
Capable of maintaining and repairing district fleet with limited supervision 
Ability to lift heavy equipment and parts 
Must have basic hand and air tools knowledge 
Must pass pre-employment and periodic drug and alcohol screenings as required by federal law 
 
Experience: 
Five years of mechanical experience in vehicle repairs and other related areas 

 
MAJOR RESPONSIBILITIES AND DUTIES: 
 

1. Perform repairs and overhauls on vehicle systems such as fuel, cooling, lubrication,  
  brakes, steering/suspension, drive line, electrical, hydraulic and special needs vehicle  
  equipment. 
 

2. Perform gas and diesel computer engine diagnostics and service vehicles according to 
established preventive maintenance programs.   

 
3. Take all necessary steps and opportunities to improve skills as a mechanic.  Remain 

current and knowledgeable of new computer diagnostic equipment and emission 
standards.  Be knowledgeable of parts and supplies.  Must have basic knowledge of 
computers and software programs used in trouble shooting and repairs of engine control 
systems.  Need to learn R.T.A. maintenance system and maintain accurate records of all 
work performed. 

 
4. Comply with all shop rules and safety measures.  Maintain and efficiently use tools,  

  materials, and safety equipment supplied to perform assigned tasks. 
 
5. Must maintain a clean and orderly work area. 
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6. Read and understand shop manuals, electrical schematics, and other technical data as  
  may be necessary to complete vehicle repairs. 
 

7. Must be on call 24 hours for emergencies and able to work late hours if needed. 
 

8. Accurate and consistent use of Time Clock Plus (TCP) and AESOP. 
 
9. Perform other duties as assigned. 
 
10. Must be able to maintain the preventative maintenance of the district’s diesel and natural 

gas standby generators as well as perform diagnostics and repairs of the engines to these 
generators. 

 
EQUIPMENT USED: 

Must be able to use most standard equipment found in a motor vehicle repair shop. 
 
WORKING CONDITIONS: 

Mental Demands: 
Ability to demonstrate good communication skill (verbal and written); interpretive skills (policy, 
procedures, data); reasoning skills; analyzing skills; demonstrate ability to understand and follow 
verbal instructions 
 
Physical Demands/Environmental Factors: 
Repetitive hand motions; prolonged use of computer/typewriter, steady phone interactions.  
Continual sitting, reaching, bending, and stooping; ability to operate motor vehicle; ability to lift 
fifty (50) pounds; repeated ascending and descending stairs; repetitive hand and arm motions; 
work outside and inside; moderate exposure to extreme temperatures (heat); exposure to vehicle 
fumes.   

 
 
The foregoing statements describe the general purpose and responsibilities assigned to this job and are not 
an exhaustive list of all responsibilities, duties, and skills that may be required. 
 
I have read and understand the responsibilities and duties required for this position as outlined above. I 
understand the duties and can perform all essential job functions listed above. 
 
 
_______________________________________ 
Printed Name 
 
 
_______________________________________ 
Signature 
 
 
_______________________________________ 
Date 


